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1. Introduction

Both the registration and the application process is to be conducted via the WORTH electronic
submission system (EMS). All information must be submitted in English only. The WORTH
electronic submission system (EMS) is powered by CARSA and has been already
implemented in many partnership and supporting programs.

In this document, potential applicants for the WORTH project will find step-by-step guidelines
on how to register, submit an application and navigate the EMS platform.

2. Registration of Applicants

2.1. Accessing site and registration

Go to the corresponding “Apply” button on the WORTH project Website
https://worthproject.eu/ or directly to https://worth.ems-carsa.com/ and click on “Register as
an applicant”

WORTH . gin | Register

I would like to submit proposals

Thank you for your int alls. Please click on the
: nd be able to s

EMS Ecopyright 2021 - Powered by CARS 2

After clicking “Register as an applicant”, you will be redirected to the “Applicant
registration” form
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Applicant registration

Zighh - <

U} 1have read and the aforementioned

EMS 2Copyright 2021 - Powered by CEIRS &L

Atfter filling in the personal data and before clicking “Submit”, you need to confirm that you
have read and agree with the aforementioned conditions at the bottom right corner.

2.2. Confirmation of your account
Once your registration is submitted, the following message will appear in your browser:

WORTH

PARTNERSHIP Support
PROJECT

Login Register

A confirmation email has been sent to the indicated email address. Please click on the link provided in the email in order to validate your registration.

EMS ©Copyright 2021 - Powered by CA RS &

Legal Notice

The email from the WORTH will be sent to your email provided in the “Applicant
registration” form.

Then go to your email account and look for the email coming from WORTH as illustrated in
the example below:

of the European Union for the Competitiveness of
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[EMS] Welcome to EMS. Please confirm your account - H Vollansicht schlieBen

v Von: | WORTH I1 @ 18.10.2021 um 11:25 Uhr Il
Dear

Thank you for registering in the EMS Platform. This message is sent to ensure that you are aware of this action and that
it was initiated by yourself. If this is not the case, please contact our help desk without delay,

Please confirm your EMS account by clicking on this link

Once confirmed, you will be asked to provide details of the organization you belong to. After that, you will have access to
EMS and future notifications will be sent to this email address.

Your login credentials are:
Email:
Password:

Kind regards,

The EMS Administration

You will be asked to confirm your EMS account by clicking on the provided link.

Once you click on the provided link in the email, you will be redirected to the following page to
finalise your registration

WORTH
-

EMS DCopyright 2021 - Poveered by CRARS A

All fields are obligatory. Furthermore, you will have to select whether you are a “company”
or “self-employed entrepeneur” or “any other” before confirming that “to this date, the
applicant is not in the process of receivership of bankruptcy” and then, click the “Save”
button to proceed.
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2.3. Continuing registration

In order to finalise your registration, if you are a company (SME), you will be asked to complete
a brief profile of your organisation in the following 5 sections.

First, you will be asked to provide a description of the organisation as it is seen below.

Second, you will be asked to select between 1 and 10 keywords from the list to characterise
your activities of your organisation, as it is seen below.

Third, you will be asked to declare that your “organisation owns or have the rights to use
the relevant technologies to be applied” as indicated in the admissibility criteria.

Fourth, in the case, you do not have a partner organisation and you would like to enter the
matchmaking process, you will need to tick a box at the bottom right corner “l agree on
sharing for partner search and matchmaking purposes” before clicking the “Save”
button.
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Brie profile

Login  Register

Please Sescribe your main produets and/or services as ell 35 the relateg mast
are your interests. what £ you offer and what do you request from any potendial partner

sies and therefore

In ass of owing of havivg the right to use s participate as Technaio
innvtian your techioges il evetialy pradce .nmnusuy including a description of their current level of

in 2 WORTH propesal, please des

Deseribe your Ties, what

® the advantages and

'y potential partner

also quarsit sible) about the capabllities of the propased technologjes. What are your interests,
ur_uu_ug_mmmgm and ther E’uvewmwﬁw n aWORTH proposal. Please describe the advantages and innevatien
your ﬂes\y\s « prowde to industry, th

your interests, what do you offer and what do you request from any potential partnar

Select at least one keyword from each list. except for the *Technological expertise & capabilities”

Business acthity

1 product development
O Manusscturing

O servees

() Branding & Marksting
O Raw Miaterial Supply
O Rerail

O pesign
Clsriburen

O cogsties

[ e-commerce
Ogas
[ metal erafrer
[ Wood crafter

Trends and conceps

O Fashion Designe
([ Broduct Designer
O rngustrial Designer
(] Graphic Designer
O Architectural Design

) inerior pesigner

Creamatyr Application field

O ircular economy

O Eco-design

O pigisation

O social inclusion

O crafismanship

O Heritage preservation

O smart Materials

O smart technologies

O wigh-performance materials
O sustainable materials

which is not mandatory.

market. Vihat are

characters: 2000/2000

Technological expertise & capabilities (only if you owm or have the right o use any of these technologies in 2n eventual project participating as Tech Provider)

Oloigrisation

[ auzomation

O Roborics

[ semsariation,

O virtual realty

[ pugmented resiry

030 printing

[RECE

(O Zero-weaste pattern making
[ heachine Lesrning

(0 artificisl Intelgence

[ software and platform developer

salutions developed

O eyewsar

O watches
Clesgs

O Leather goods.
O chikdren goods
(O sports faotwear
Clores
O Furniture

[ Home decoration
(O Househakd

O public spaces

(] Office spaces

O contract

(] Smart spaces

O 1goor furniture and decoration

[ Gutdoor furniture and decoration

O rugs
(] Home textiles / Uphelstery
(O sports texties

[ Uingerie and undervear
L Homewear

O chidren lothing

L Fabrics

O Technicaltexties

) Fashion garmants

O workwear

O ashisisurs

clare that 1 own or have the Fights to freely use the technologies and designs to be applied

D)1 agree on sharing the data provided for partner search and matchmaking purposes
Z1do not agree on sharing the data provided for partner search and matchmaking purposes.

Scopyight 2021 - povered by CRARSE
otice

ure project proposals

European
Comerisson
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Last, you will be asked to upload some visual resources from your work in order to facilitate
the matchmaking. You will be able to upload three short videos, three short images or
pictures and your social media accounts.

m Support Login  Register
E-5

Gallery

Portfolio of visual resources

Please upload pictures, desings, ima; ncase your capabilites.

‘Seleccionar archivo |
MUAX. 10Mbsfile:MP4, AVT, MOV, FLY, WHAWMA | Seleccionar archive | M

‘Seleccionar archive | Mingin archi

Seleccionar archivo | Ningin

MAL. 10Mbs/fleJPEG, POF. etr. [ Seleccionar archivo |

Seleccionar archivo | Ningis

Social Media

EMS DCopyright 2021 - Powered by CEIRS &L
Legal Notice

3. Preparation and Submission of applications

3.1. Accessing the Call for applications
Once you successfully registered and logged in, you will be able to access the Call list by
clicking on the “Calls” button at the upper menu.

P 0 cotontimpemen
€ 5 [0 Bisguo [y =
$55 Apikaciones (% Compaign h o () Cotection of Reposic (@ CARSA - 30 Averss: € Coolors - The super Faduous [ 16 Places to Find th WP Templates [ UnsBento || Luks | EventosMadrd || l4MS (| QA | Imnovebacom
WORTH upport  Calls Myarea Partner Search PR
PARTNERSHIP
PROYECT Call List
WORTH Contributing to the achievements of the New European Bauhaus (NEB) Initiative ot
I
EMS £Copyright 2017 - Powered by iy ovalia ~ ——
P b < 5
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By clicking on the “WORTH contributing to the achievements of the New European
Bauhaus (NEB) Initiative” hyperlink, you will be redirected to the page of WORTH CEI 1
(Call for Expressions of Interest 1).

The page contains all relevant information regarding the Call, including the Guide for
Applicants, the Technical proposal Template, the FAQs and this EMS manual in the
“Supporting documentation” section.

3.2. Technical proposal template

The template all applying partnerships have to use to prepare their projects’ description can
be found in the “Supporting documentation” section.

All applicants have the opportunity to read the content of the proposal template before applying
in order to verify the information that needs to be included.

All applicants are kindly requested to follow the instructions provided in that template.

3.3. Submitting the application

To submit the application, all applicants need to go create a “New Proposal” by clicking green
button at the bottom right corner.

Once you click “New Proposal”, you will need to fill in all required information in the “General
details” section. Please note that your partner needs to be also registered on the EMS before
you initiate this step.

WORTH Partnership Project is funded by COSME Programme
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WORTH Support  Calls  Myarea  Partner search 2 O Logout

PARTNERSHIP
PROJECT
My area > My proposals > New Proposal > General details

General details

Proposal general details
Title:
Acronym:

Applicant email:

Partner email:

Verify partner ef

Details of the proposal relating to the selected call

Call title: call1

Thematic area: | Select a thematic area -

EMS El,lcopyright 2019-powered by CARS A
Legal Nofice

The new proposal is not created until all required fields of the “General details” section are
filled in properly. Please note that some information, displayed in the “General details”
section is automatically assigned based on the data provided earlier by the applicant and
cannot be edited. However, the partner’s email needs to be entered by the leading applicant
in order to proceed to the next step of the application. The partner’'s email needs to be
registered on the EMS before.

To make sure that you have entered the email address of an eligible partner, you will be able
to check this information by clicking “Verify partner email” provided in the “General details”
section.

Once all fields have been filled in, you will need to click the “Save” button. Please note that
the “General details” section cannot be saved until all fields are completed correctly.

Once all required information has been provided for the “General details” section, you will
be able to proceed with the rest of the application.

The following 3 items: Abstract, Technical Proposal, and Submission will appear on the side
menu as it is demonstrated below.
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PARTNERSHIP  °uPport  Calls  Myarea  Partner searc
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My area > My proposals > Proposal 1 > Abstract

General details

Technical proposal

Abstract ( Left 1500 / Max. 1500 characters)

Submission

[EEAS r’(a;ICopyprigh( 2019-powered by CH RS A
gal Notic

2 | & Logout

In the “Abstract” section, you will be required to provide an abstract/summary of your

partnership proposal.

In the “Technical proposal” section, you will be required to submit the completed project
proposal (following the template provided) in .pdf format. Moreover, you will be required to
upload a dossier, portfolio and video in order to describe the project and its different details

~"WORTH

Support  Calls My area Partner search
PARTNERSHIP
PROJECT
My area > My proposals > Proposal 1 > Technical proposal

General details

Technical proposal

Abstract
Maximum: 5MB
Mandatory: Yes
Submission

Template: template.pdf

Dossier

Maximum: 5MB
Type of document: PDF
Mandatorv: Yes

Portfolio

Maximum: 5MB
Type of document: PDF
Mandatorv: Yes

Video

EMS ©Copyright 2019 - Powered by CER RS & Madmuie S8
Legal Notice Type of document: PDF

Mandatory: Yes

2 | & Logout

Examinar... | No se ha seleccionado ningtn archivo.
X Upload

(LExaminar... ] No se ha seleccionado ningin archivo.

Examinar.... | No se ha seleccionado ningin archivo.

— Upload

Examinar.... | No se ha seleccionado ningin archivo.

Once the “Abstract’” and “Technical proposal” sections are completed, you will be able to
submit your application by clicking the green button “Submit” in the “Submission” section.

Euroqean
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My area > My proposals > Proposal 1 > Submission

General details

Submission date (Brussels
time)

Abstract Current status: SUBMITTED Version

Technical proposal Last edit: 2019-11-20 12:28:31 (Brussels

time) m Version 1 2019-11-20 12:28:31
Submission

Eh!sﬁcapvnghr 2019-powered by CA RS A |

The applicants have the option to start and save as many draft versions of their applications
as they wish before the cut-off date (February 2", 2022).

Please note that only the latest version will be saved on the EMS.

The data and documents contained in the last submission will be used for the eligibility check,
evaluation and ranking once the cut-off date is reached.

The submission acknowledgement email will be sent to all applicants once the call has been
closed.

4. Matchmaking

Those applicants, who are looking for a partner can enter the matchmaking on the EMS
platform.

To access matchmaking, the applicants need to go the “Partner search” section that contains
a list of eligible partners who are also looking for partnerships.

WORTH Partnership Project is funded by COSME Programme
of the European Union for the Competitiveness of
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WORTH Contributing to the achievements of the New European Bauhaus (NEB) Initiative [ open |
N

The list of eligible partners can be sorted by a country and filtered by keywords, using the
“Search” box at the top right corner in the “Partner search” section.

By clicking the “View” hyperlink, the applicants will be able to view further details of eligible
partners, e.g. short description of a company/organisation, contact details and relevant
keywords that describe their activities and interests.

5. Practical Information

If you encounter any problems or difficulties with your registration or during the application
submission process, please contact the WORTH support — “Help desk” by clicking on the
“Support” button at the upper menu.

Help desk

First Name(s) (*):

Family Name(s) (*): | Family Name(s|
Email (*):
Phone (*):

Support (*;: @ IT Helpdesk
IT helpdesk answers to your questions regarding the EMS tool and processes. For any
questions about the content of the WORTH II Open call, please contact the WORTH I Call
Support
WORTH II Call Support
WORTH 11 Call Helpdesk answers to your questions regarding content of the WORTH It

Open Call, also covering administrative and technical aspects. For any IT related issues
linked to EMS tool, please contact the IT Helpdesk

Please introduce your question ()

1f you have any problems with specific tools, please also Elogir archivo
send us print screens whenever possible:

No se ha seleccionado ningtin archivo

1f you need to send more than one file use ZIP format

Please enter the characters shown in the image toverify ¢ y72726 o

your registration (*)
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The EMS Platform enables two types of enquiries:

IT Helpdesk: questions and problems regarding to the functioning of the EMS tool and its
processes

WORTH Call Support: covering questions regarding the technical and administrative
requirements to complete an application. worth-call-support@carsa.es

Alternatively, applicants may contact the WORTH project helpdesk —
helpdesk@worthproject.eu for further information and queries.

WORTH Partnership Project is funded by COSME Programme
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